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BANKRUPTCY CHECKLIST

received
items needed
________
Initial Credit Counseling Certificate showing course completed. 



Certificate must be less than 180 days old.

________
Filing fee in the form of a certified check or money order payable to Philip Fairbanks, Esq., P.C.



We will not be able to process your bankruptcy without these funds.

________
Copy of Social Security Card and Driver’s License (or other picture ID and other source of proof

of Social Security with number displayed). If you do not have this, you will need to go to the Social Security office and get a verification letter showing your number.

________
Monthly bills: we will need copies of the last month of your creditor/loan statements



including utilities. If you do not have a statement from a particular creditor/company, we need the



creditor’s name, address, account number and the amount you owe. 


Please take all statements out of the envelopes.

________
Proof of all income for the past six (6) months (Child Support, Social Security, government assistance,


retirement benefits, stocks, bonds, etc.).

________
Six (6) months of paycheck stubs for all full or part-time jobs (if you are self-employed or do not have



check stubs, then need printout/spreadsheet broken down by month detailing gross income and any 


deductions taken out such as taxes, insurance, etc.)
________
Three (3) years of tax returns (or tax transcripts) – including W-2s. Your last three years of returns must


be filed in order to file for bankruptcy.

________
Six (6) months of bank statements/investment accounts (IRA, money market, etc.) We need copies for


ALL accounts in your name – including any accounts closed in past six (6) months.

________
We need copies of all life insurance policies. If they are whole life we need the cash surrender value. 

________
If you own real estate, we need a copy of the current property tax bill (with appraised value) and any


recent professional appraisals. Include any real estate owned now as well as any transferred out of your


name in the last year.

________
If you own any vehicles, boats, etc. we need a copy of the registration and proof of insurance.

________
If you are self-employed, we need all self-employment information (such as whether you are in a


partnership, corporation, LLC, etc.).  You will need to fill out a Business Questionnaire.

________
If you are self-employed, you will need to provide 1 year of bank statements for the business.

________
If you are self-employed, will need to provide the last 3 years of business tax returns if you file a separate return on your business.

________
If you do not have bank statements we need a month to month breakdown of income and expenses or a month to month profit and loss statement.

It is important that we have all the information above as well as the Bankruptcy Questionnaire completed to the best of your ability in order to file your bankruptcy.  Please help us by submitting the information in an organized manner with items separated by category, and with all statements out of the envelopes. There will be an additional charge if we do not receive your information in this way.

